The Wheels Project ltd

31 & 32, Bonville Road, Brislington, BRISTOL BS4 5QH

Reg Charity no.  1081236
                                             Tel  :  0117 971 1711      Fax  :  0117 977 2222

email : office@wheelsproject.org.uk

website: www.wheelsproject.org.uk
JOB DESCRIPTION
	POST
	Workshop Supervisor (Technician)

	
	

	PURPOSE
	To plan, prepare and deliver practical, safe and varied mechanical programmes that engage, educate and develop vocational skills for the young people attending The Wheels Project. 



	
	

	Salary
	DOE


Main Duties and Responsibilities
1.
To supervise and instruct groups of young people, aged 13-19 years old, some of whom may be convicted offenders, in tasks determined by the General Manager/Workshop Manager. Tasks may include working with disadvantaged members of the community, repair and maintenance on a variety of vehicles such as bicycles, motorcycles, karts, cars minibuses and vans, metal fabrication including oxyacetylene, mig and plasma welding, general workshop duties including maintenance, painting and decorating, small scale building works and cleaning. Evaluation: collection of data from students.
2.
The delivery and evaluation of mechanically based programmes in the Workshop.
3.
 Assist in the design and formally documentation of new programmes when instructed.
4.
The maintenance of written records as instructed.
5.
To be responsible for advising the General Manager/Workshop Manager of any breach of the Contract of Attendance by any learner.
6.
To drive The Wheels Project’s vehicles where appropriate.

7.
To manage and organise the maintenance of tools, equipment and clothing necessary for the programmes, including the keeping of appropriate inventories and to liaise with the General Manager/Workshop Manager regarding the provision of equipment where appropriate.

8.
To comply with The Wheels Project’s Policies at all times.  
9.
To maintain high standards of cleanliness, tidiness and safety throughout the Project.

10.
To carry out such duties as may be required and are as commensurate with the post.

Qualifications and Level of Experience
The post-holder should be qualified to level 3 in motor vehicle skills, have proven ability in an associated light vehicle employment and must be capable of supervising groups of people. 
The postholder must hold at least a City & Guilds 7303 level 3 Certificate in Supervisory Skills and be working towards a Certificate in Education (Teaching) or level 4 equivalent in Teaching, if not already held
At least twelve months’ driving experience and a clean driving licence are essential. The post-holder will need previous experience of driving minibuses and may be required to satisfactorily complete a minibus competence test as arranged by the Project. The post-holder will need to hold a current First Aid at Work Certificate.

Supervisory Responsibility
Supervision of young people aged between 13 and 19 years, some of whom are convicted offenders, whilst most are disadvantaged and/or at risk of offending.
The Majority have Entry level Basic Skills, low engagement with education and all risk assessed before joining The Wheels Project
Supervision Received
General supervision will be received from the Workshop Manager, but the post-holder will be required to work on his/her own initiative without detailed direct supervision.

Contacts
The post-holder will have frequent contact with young people, including convicted offenders and on occasions, their families, members of the public and Trustees of The Wheels Project
Personal Qualities needed
The post-holder will need to be innovative, self motivated, well-organised, have good communication skills, be honest, reliable and have a good sense of humour.

Special Notes or Conditions
Full time salary scale is based on a 37-hour week and may include up to 1 evening subject to bookings. Alarm call outs paid in accordance with current rate.
Absence through sickness will be paid commensurate to our Sickness policy.
There will be 11 weeks paid days holiday per annum all taken out of term time plus all public holidays (currently 8 days per annum) with entitlement calculated on length of service worked on a pro rata basis in the event of leaving our employment.
The post holder will be employed subject to a satisfactory Enhanced DBS check beforehand and rechecked at least every 2 years thereafter.
The Wheels Project offers a Stakeholder Pension Scheme upon successful completion of the probationary period  - contributing an additional 5% of salary to that matched by the post holder

Probationary Period

First 6 months of employment.
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